MonoxkeHne 06 06paboTKe NepcoHasibHbI
6e3 MCNoNb30BaHWSA CPeLCcTB aBToMaTum3aumnm
B 6nbnmotekax MYK «PyeBckas LIBC»

1. O6wme NONOXKEHUS
1.1. HacTtosuwee «[llonoxeHne 06 06paboTKe MepcoHasIbHbIX [faHHbIX 6e3 WCNoNb30BaHWA
CpefACTB aBTOMaTU3aLMm B 6MbnoTekax MyHULMNANbHOIO yUpexaeHus KynbTypbl «PyeBcKas
LleHTpannM3oBaHHaA 6ubanoTeyHas cucTema» (ganee — [lonoXeHMe) pas3paboTaHO B
cooTBeTcTBMM € KoHcTuTyumeli Poccuiickoin defepauymmn, TpynoBbiM KOAEKCOM Poccuitckoi
depepauunn, paxpaHcKMM Kogekcom Poccuiickoli ®epepaummn, ®defepasbHbiM 3aKOHOM OT
27.07.2006 No149 «O6 wuH®MOpMaUnK, WHHOPMALNOHHBIX TEXHONOTMAX W 0 3awuTe
NHopMaLmmn», PefepanbHbIM 3aKOHOM OT 27 uions 2006 r. Ne 152 -®3 «O nepcoHasIbHbIX
[aHHbIX», TlocTtaHoBneHnem [MpaButenbctBa PP or 1 5 ceHTabpa 2008 roga Ne 687 «O6
yTBepXaeHun  TlonoxeHns 06  OCOBEHHOCTAX  06pabOTKM  NEPCOHaNIbHbIX  AAaHHbIX,
OCYLLLeCTBSEMOIA 6e3 MCMO/b30BaHMS CPEACTB aBTOMAaTU3aLUN».
1.2. B HacTodAwem [10M0XEHUN WUCNOML3YIOTCA TEPMUHbLI U OMpeaeneHns, YCTaHOBNEHHbIE B
®epepanbHoM 3akoHe oT 27 uona 2006 roga Ne 152-®3 «O nepcoHabHbIX AaHHbIX».
13. O6paboTKa nepcoHalbHbIX [aHHbIX, CcofepXawmuxcs B WHHOOPMALMOHHON cucTeme
MepPCOHaNbHbIX AaHHbIX MO0 W3BNEYEHHbIX W3 TakoW CUCTEMbl (gasee - MepcOHabHble
[aHHbIE), CUYMTaeTCAa  OCYLLECTBMIEHHOW 6e3 UCMOMb30BaHUA  CPeAcTB  aBToMaTm3auuu
(HeaBTOMATM3MPOBAHHOM), ecAM Takue [AeWCTBMS C  MNEPCOHa/IbHbIMUA  AaHHbIMU,  Kak
MCMoMb30BaHME, YTOYHeHWe, PacnpocTpaHeHne, YHUUYTOXEHWe MNepCcoHaNbHbIX [AaHHbIX B
OTHOLUEHUWM  KaXOro M3 CYObEKTOB MNEpCOHaNIbHbIX [aHHbIX, OCYLLEeCTBAAKOTCA Mpu
HernocpeacTBEHHOM y4acTuUW YenoBeka.
1.4. Bce nsmeHeHus B [on0XxXeHne BHOCATCA npukasom agupektopa MYK «Pxesckasa LIBC».

2. lnuya, nmeroLme 0THOLLEHME K paboTe ¢ NepcoHasIbHbIMU AaHHbIMMU,
obpabaTbiBaemMbIMU 6€3 NCNONL30BAHUA CPEACTB aBTOMaTU3aLNN

2.1. B o6ubnunotekax MYK «PxeBckad LIBC» 06paboTka nepcoHasbHbIX [aHHbIX 6e3
MCNONb30BaHNA CPEACTB aBTOMAaTW3aLMW BbINONHAETCA B OTAeNe O6CNYXMBaHUA LeHTPabHOA
onbnnotekn wumMm. A.H. OcTpoBcKoro, 6mubnnoTekax-punmnanax, agmuHucTpauven MYK
«PxeBckasa LIBC».

2.2. Jlnua, umerolLMe OTHOLLEHME K paboTe C MepcoHasbHbIMU JaHHbIMW, 06pabaTbiBaeMbIMU
6e3 1Ccnosib30BaHNA CPefCTB aBTOMATM3aLUnn, yYKasaHbl B CNIUCKE WL, LOMYLEHHbIX K paboTe ¢
nepcoHaNbHbIMW AaHHbIMK 6e3 1CNO0/b30BaHUA CPeacTB asToMatumsaumm (MpunoxeHue 1).

3. Mopsajok obecrneveHMs 6e3onacHOCTU NpU 06paboTKe MU XpaHeHUN NepcoHasIbHbIX
AaHHbIX 6e3 UCMosb30BaHUA CPeACcTB aBTOMAaTM3aLNN
3.1. MepcoHanbHble JaHHbIe NMpU UX 06pabOTKe, OCYLLECTBIAEMON 6e3 1CMO0b30BaHMS CPeACTB
aBTOMaTM3auun, JOMKHbI 060C06NATLCA OT MHON MH(OPMALMK, B YaCTHOCTU NyTeM (huKcaumm
NX Ha OTAENIbHbIX MaTepuanbHbIX HOCUTENAX MepCoHaNbHbIX AaHHbIX (fanee - maTepuanbHble
HOCMTEeNW), B CreyuanbHbIX pasgenax wuaM Ha nonax qopm (6naHkos). [Mpu  dukcaumm
MepCOHaNbHbIX AAaHHbIX Ha MaTepuasibHbIX HOCUTENAX He [0onycKaeTca (uKcauus Ha OLHOM
mMaTepuasibHOM HOCUTefle NepCcoHaNbHbIX AaHHbIX, LUenn 06paboTKM KOTOPbIX 3aBEAOMO He
COBMeCTUMbI. [N 06paboTKM pa3IMUHbIX KaTeropuin nepCcoHasbHbIX JaHHbIX, OCYLLECTBASEMON



6e3 MCNonb30BaHWA CPeACcTB aBTOMaTM3auun, AN KaKAON KaTeropuu NepcoHasibHbIX LaHHbIX
[O/DKEH UCMO0/b30BaThCA OTAENbHbIN MaTepuasbHbIA HOCUTESb.

3.2. O6paboTKa MnepcoHaNbHbIX [aHHbIX, OCyLlecTBnsgemMas 06e3 WCMoMb30BaHUA CPeacTB
aBTOMaTM3auun, [O/MKHA BECTUCh TakuMm 006pa3om, 4TOObl B OTHOLUEHUU KaXKAOW KaTeropum
MepCOHa/IbHbIX AaHHbIX MOXHO OblI0 OMpefennTb MecTa XPaHeHUs NepCcoHaNIbHbIX AaHHbIX
(MaTepuanbHbIX HOCWUTENENW) M YCTaHOBUTb MepeyeHb /AL, OCYLLECTBAALWMNX06pabOTKY
NepCoOHa/bHbIX JaHHbIX.

3.3. Tpu XpaHeHWW MaTepuasbHbIX  HOCUTENEN [OOMKHbI  cO6M0AaTLCA  YC0BUSA,
obecneymsaroLyme COXPaHHOCTb nepcoHabHbIX [OaHHbIX — © NCKMoYaroLLue
HeCaHKLMOHNPOBAHHbIN JOCTYN K HUM.

3.4. Jlnua, ocyulecTenstoWme 06paboTKy MepcoHalbHbIX AaHHbIX 6e3 MCMNONb30BaHUA CPeLCTB
aBToMartu3aummn, ykKasaHHble B M.2 TM0N0XeHWUs, LO/MKHbI OblTb NPOUMH(OPMUPOBaHbI O (akTe
06paboTKN UMW NEPCOHANbHBIX AaHHbIX, KaTeropusax obpabarbiBaemMblX MNEPCOHANbHbIX AaHHbIX,
a TaKxe 06 0COGEHHOCTAX U MpaBunax OCYLLECTBNEHUS TakKon 06paboTKuU.

35. Tpu XpaHeHWW MaTepuasibHbIX  HOCUTENEN [OO/MKHbI  co6MoaaThCA  YCnoBusa,
obecneymsaroLme COXPaHHOCTb nepcoHanbHbIX [JaHHbIX  ” NCKMoYaroLL e
HECaHKLMOHNPOBAHHBIA K HUM JOCTYn.

3.6. Nlnuam, ocyuLecTBNAOWMM 06pabOTKY MEePCOHANbHbIX JaHHbIX 6e3 UCMOo/b30BaHUSA CPEACTB
aBToMartu3auuun, 3anpeLyaeTcs  pasrnawlatb  MH(MOPMALMIO, COLepXallyk MnepcoHaslbHble
[aHHble, YCTHO MWW MUCbMEHHO KOMY Obl TO HWM OblN0, €CAN 3TO He BbI3BAHO CNYXeOHOA
Heo6X04MMOCTbLIO.

3.7. He ponyckaetcq 6e3 cOrnacoBaHusi C PYKOBOAWTENEM CTPYKTYPHOro mMoApasjeneHuns
(hopmupoBaHue M XpaHeHWe 6a3 AaHHbIX (KapToTek, (haifoBbIX apxXuBOB U Ap.), COAepXalynx
NepcoHa/bHble faHHbIe.

3.8. Tlepepaya nepcoHaNbHbIX [AaHHbIX [OMYCKaeTCA TONbKO B CyvasaX, YCTAHOBJEHHbIX
3aKoHOAaTenbCTBOM Poccuitickoin degepaunn M AeNCTBYHOWMMN UHCTPYKLUAMKU MO paboTe co
CNY>Xe6HbIMW AOKYMeHTaMy 1 06paLleHnAMN rpaxkaaH, a Takke Nno NMCbMeHHOMY MOPYYEeHUIo
BbILLECTOALLUMX AOMKHOCTHBIX ML,

3.9. Tlepegaya nepcoHasibHbIX [JaHHbIX He [OMNYyCKaeTCd C MCNOJMb30BAHWEM CPEACTB
TeNeKOMMYHUKaLMOHHbIX KaHanoB cBA3W (TenedoH, Tenedakc, 3NeKTPOHHas noyta u 1.n.) 6e3
MUCbMEHHOI0 cornacMa CcybbekTa MepCcoHaNnbHbIX [aHHbIX, 3@ WCK/OYEHUEM Clly4aes,
YCTaHOB/IEHHbIX 3aKOHOAAaTeNbCTBOM Poccuitickort ®efepaumn. OTBETbI Ha 3aNpochl rpaxiaH v
opraHusaumin palTcs B TOM O06beMe, KOTOPbIA MO3BOMISET He pasrnawatb B OTBeTax
KOH(MAEHLMANbHbIE JaHHbIE, 33 UCKNIOYEHEM [aHHbIX, COAepXallMXcsa B MaTepuanax 3anpoca
NN ONy6/IMKOBAHHbLIX B 00LWEA0CTYMHBLIX UCTOYHUKAX.

3.10. Mpu “CNONb30BAHMM TUNOBLIX (HOPM [LOKYMEHTOB, XapakTep WH(pOpMaLun KOTOPbIX
npegnonaraeT WaM AONYCKaeT BKIHOYEHWE B HUX MEPCOHaNbHbIX AaHHbIX (fanee - TUMOBas
(hopma), LO/MKHBI CO6MOAATLCA CeAyHoLLne YCIoBUA:

a) Tunosas (opma WM CBA3aHHble C Heli AOKYMEHTbl (MHCTPYKUWS MO ee 3arofIHeHWI,
KapTOUKM, peecTpbl W >XypHanbl) AO/MKHbI COLepXKaTb CBefleHUs 0 Uuenn 06paboTku
MepCoHaNbHbIX [aHHbIX, OCYLLeCTBISeMO 6e3 WCNONb30BaHWA CPeAcTB aBTOMaTU3auum,
(hamununio, MMs, OTYECTBO W afpec Cy6beKTa MepCoHasibHbIX AaHHbIX, UCTOYHWUK MOMyYeHUs
NepPCOHaNbHbIX [AaHHbIX, CPOKM 06pabOoTKM MNepCOHaNbHbIX [aHHbIX, NepevyeHb [EeNCTBUIA C
nepcoHaNbHbIMU AaHHbIMUW, KOTOpble ByAyT COBEpLUATLCA B NpoLecce X 06paboTKu;

6) TMnoBas (hopma LO/HKHA NnpedycMaTpuBaTth nose, B KOTOPOM CyObeKT NepcoHasibHbIX AaHHbIX
MOXeT MNoCTaBUTb OTMETKY O CBOEM COrfiacum Ha 006paboTKy MepCOHaNbHbIX [AaHHbIX,
ocyllecTsnsemyro 6e3 MCMoOMb30BaHWA CPeACTB aBToMarmsauuu, - Npu Heo6Xo4MMOCTU
nosly4YeHns MUCbMEHHOTrO cornacua Ha 06paboTKy MepcoHanbHbIX AaHHbIX;

B) TUnNoBas (hopMa A0/MKHa ObITb COCTaBMeHa TakMM 06pa3oM, YTOObl KaXAblii 13 CyObEKTOB
MepcoHabHbIX [JaHHbIX, COAepXallMXca B AOKYMEHTe, UMeSl BO3MOXHOCTb O3HaKOMUTLCA CO
CBOMMM MEPCOHaNbHbIMWA [aHHbIMW, COLEPXAalMMUCA B AOKYMEHTE, He Hapywas npas u
38KOHHbIX UHTEPECOB UHbIX CYObEKTOB MEPCOHA/NbHbIX [aHHbIX;



r) Tunosas hopmMa LO/KHA UCKAOYaTh 06beAnHEHNE MOeid, NpeaHasHaAYeHHbIX AN BHECEHUA
nepcoHanbHbIX JaHHbIX, Lenu 06paboTKy KOTOPbIX 3aBeJOMO HECOBMECTUMBI.

3.11. YHNUTOXEHME NN 06e311MYmMBaHNe YaCT NepCOHa/IbHBLIX AaHHbIX, €C/IN 3TO LOMYyCKaeTca
mMaTepuasbHbIM HOCUTENleM, MOXET MPOU3BOAMTLCA CMNOCOO0M, WCKNHOYAKLWNM AalbHEALLYO
06paboTKy 3TUX MNEPCOHasIbHbIX AaHHbIX, HO C COXPaHEHWEM BO3MOXHOCTU 06pPabOTKM MHbIX
[aHHbIX, 3a)MKCUPOBAHHbLIX HAa MaTepuasbHOM HocuTene (yganeHwe, BbiIMapblBaHUE).
YTOUYHeHVEe MEepPCOHaNbHbIX [aHHbLIX MPU OCYLLECTBIEHUM UX 06paboTKM 6e3 MCMonb30BaHMUS
CPefCTB aBTOMaTW3auuMM MNPOU3BOAUTCH MNYTEM OOHOBMEHUS WM WU3MEHEHWUS [AaHHbIX Ha
mMaTepuasibHOM HOCWUTeNe, a ecnum 3T0 He [OMYyCKaeTC TEeXHWYECKUMU OCOBEHHOCTAMU
mMaTepuasbHOro HoCUTeNs, — MyTem (QMKCaLMM HA TOM XKe MaTepuasibHOM HOCUTENe CBEAEHUI O
BHOCUMbIX B HUX WM3MEHEeHWsX, M60 NnyTemM M3roToB/IEHUS HOBOIO MaTepuasibHOro HocuTens ¢
YTOYHEHHbIMY MEPCOHaNbHbIMU AaHHbIMW.

4. OTBETCTBEHHOCTb 3a HapyLUeHWe HOPM, Perympyrowmx o06paboTkKy 1 xpaHeHue
NnepcoHasibHbIX AaHHbIX 6e3 UCM0/1b30BaHWA CPeLCcTB aBToMaTunsanmm

4.1. Jlnya, vmerowme OTHOLWeHWe K paboTe C MEpPCOHabHbIMU AaHHbIMW, LOMXHbI OblTh B
0653aTe/IbHOM NOPSAAKE 03HAKOMJIeHbl MOJ POCMUCh C HAcTOALMM [MOoNoXeHeM, U CBEAEHMUS O
(haKTe 03HaKOMNEHUS LO/MKHbI OblTb BHECEHbI B IUCT 03HaKOMIeHUs (MpunoxkeHne Ne2).

4.2. Nluua, ocyllecTensowme o06paboTky 1 (Unn) XpaHeHWe NepcoHaNbHbIX AaHHbIX B MYK
«PxeBckas LBC», HeCcyT OTBETCTBEHHOCTb 3a 0OecrneyeHWe WX  MHPOPMAaLUOHHON
6esonacHocTW. Jlnua, BUHOBHbIE B HApPYLUEHUN HOPM, Perynvpyrowmx obpaboTky U XpaHeHue
NepPCOHaNbHbIX [aHHbIX 6e3 MCNo/sb30BaHMS CPeACTB aBTOMAaTM3auuu, HecyT rpaxAaHCKYHo,
YrofIoBHYO,  aAMWHWUCTPATUBHYIO,  AUCUUMJIMHAPHYKD UM WHYH0  NPefyCMOTPEHHYHO
3aKoHofaTenscTBOM Poccuiickon ®defepauum OTBETCTBEHHOCTD.



